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International Students: Enrolment Information and Application Form

Applying

Applications for study at Sancta Maria College can be made on this application form.  As a Catholic school Sancta Maria College has a defined Special or Catholic Character.  The contract for the provision of tuition services is between Sancta Maria College and the parent or parents of the student. The application form therefore must be signed by the parents.

The following documents need to be provided:

1. Completed application form signed by the student AND parents to signify that they have read and understood our refund policy and tuition agreement.

2. Evidence of English Ability
Students must indicate their level of English ability on the application form.
3. Catholic Church
As a Catholic school Sancta Maria College has a defined Special or Catholic Character.  Students must be prepared to participate in any activity which reflects our Catholic Character.
4. Academic Records
Recent records from their current school translated into English.
Records should show the education institute the student studied at and which year the results are from, the subjects and the marks they gained, and their attendance record.  If the records are insufficient, we will contact you to request more information.  The application will not be processed until the information is provided.




Acceptance by Sancta Maria College

Once we receive all necessary information we will assess each application individually and contact you regarding the outcome.  It usually takes two to three working days for us to assess each application and make a decision.

If a student is accepted we will send you a Conditional Offer of Place and Fees Invoice.  Once the invoice has been received students may pay their fees.  Please DO NOT send any money until you receive the invoice.  After our bank has confirmed that we have received the money, we will send you a receipt for use in obtaining a visa/permit and a letter of Offer of Place.

Application for Visa

The receipt for fees and the Confirmation of Place letter will be required to apply for a student visa.

Medical and Travel Insurance

Evidence that this has been arranged is to be shown at the interview.  
Homestay

Homestay with a New Zealand family will be arranged by the school.  Fees are $NZ250 a week payable two terms minimum to Sancta Maria College at the time of acceptance together with an administration fee of NZ$250.  All international students attending Sancta Maria College must be under a Sancta Maria College approved homestay.

Complete the application form and mail or fax to Sancta Maria College.

Code: Sancta Maria College has agreed to observe and be bound by the Code of Practiced for the Pastoral Care of International Students published by the Minister of Education.  Copies of the Code are available on request from this institution or from the New Zealand Ministry of Education website at http://www.minedu.govt.nz/goto/international.

IMMIGRATION: Full details of visa and permit requirements, advice on rights to employment in New Zealand while studying, and reporting requirements are available through the New Zealand Immigration Service, and can be viewed at:  http://www.immigration.govt.nz
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International Student Application Form
Student Details

Family Name:  

First Name:  


English Name (if any)  

Gender:
Male  /  Female  (circle one)
Date of Birth:                  ______ / _____ / ______

(day)
(month)
(year)
Address in home country:

Street address:




City address:  




Province/Region:


Country:  



Home Phone:


Home Fax:  



Email:  



Citizenship Details

Country of Birth:  


Nationality:  


Passport Number: 


Country of Issue:  


Date Passport Issued:


Date Expires:  


First Language:  


Other Language(s)  


Parent Details

Father’s full name:  

Mother’s full name:  


Parent’s Address:
Street:  




Town/City:  




Province:  


Country:  


Telephone:  


Fax:  

Email:  


Accommodation while at Sancta Maria College (students must live with a designated caregiver or a homestay approved by Sancta Maria College)
Please give details of who you will stay with:

Name of person you will stay with:  


Relationship to you:  


Address:  


Telephone number:  

Fax number:  

Email:  


Residency Status of Caregiver:  
(copy of passport and visa may be requested)
Education Details

How many years have you studied English?
English language level:  (circle one)
Beginner
Intermediate
Senior

Name of present school:  

Class Level:  


Subjects you are studying at your present school:  



How long do you wish to study at Sancta Maria College for?  


At what level do you wish to study at Sancta Maria College?  

Pre-University
Year 13
(Form 7)  

Middle School 
Year 10  

NCEA Level 2
Year 12
(Form 6)  

Middle School
Year 9  

NCEA Level 1
Year 11
(Form 5)  

Middle School
Year 7 / 8

State the subjects you would like to study at Sancta Maria College:  


What are your plans for future study and a career?  


Note:A final decision on subject choice and level of study will be made on your arrival following an assessment of your ability and experience.
Eligibility for Health Services
Most international students are not entitled to publicly funded health services while in New Zealand.  If you receive medical treatment during your visit, you may be liable for the full costs of that treatment.  Full details on entitlements to publicly-funded health services are available through the Ministry of Health, and can be viewed on their website at:  http://www.moh.govt.nz.

Accident Insurance:  The accident compensation corporation provides accident insurance for all New Zealand citizens, residents and temporary visitors to New Zealand, but you may still be liable for all other medical and related costs.  Further information can be viewed on the ACC website at http://acc.co.nz
Medication and Travel Insurance:  International students must have appropriate and current medical and travel insurance while studying in New Zealand.
Medical Information
It is a condition of enrolment that students attending Sancta Maria College have adequate Travel/Medical Insurance.  This must be completed with a New Zealand insurance company.  Evidence that medical and travel insurance has been arranged is to be shown at enrolment interview.
Do you already have Medical Insurance? 
Yes
(
No
(
If Yes, please state insurer and expiry date  


Do you wish Sancta Maria College to arrange insurance on your behalf? 
Yes
(
No
(
Do you have any medical problems that the school should know about? 
Yes
(
No
(
If Yes, please state these  


Parental Representative Details

A condition of enrolment is that each student has a parental representative who is acceptable to Sancta Maria College and who is responsible for the student while they are in New Zealand.

Do you require a homestay to be arranged for you?  
Yes
(
No
( 
If not, please complete the following:

This is to confirm that:

I / We  appoint (name of representative) 
 (please print)

as the parental representative for my son/daughter while they are enrolled at Sancta Maria College.  Parental representative’s New Zealand address:

Parent





(please print)
                                    (Family Name)

                                       (Given Names)
Signature


Date  


Student


Date  


(please print)
                                    (Family Name)

                                       (Given Names)

Signature


Date  


Emergency Contact Details
The following person can be contacted in case of an emergency.  It should be a person who is living in Auckland and is able to be contacted on your behalf.  The emergency contact can be the parental representative (if appropriate).
Last Name:  

First Name:  ______________________________

Address:  



Phone:  ________________  Cell Phone:  ________________  Email:  ____________________________

Criteria for Enrolment at Sancta Maria College
International Students at Sancta Maria College must:

· Have an English speaking parental representative who has been designated by, and to act on behalf of the student’s parents while the student is studying at the college.  The parents representative must be readily accessible at any time, to help the student or school should the need arise.  This person will meet with the Director of International Students at least once a term.

· Demonstrate a commitment to the special character of Sancta Maria by active participation in religious classes and liturgies as organized.  Sancta Maria College is a Catholic co-educational Year 7-13.  We are committed to preparing our students to embrace the future by providing a complete Catholic education is a safe, nurturing community, shaped by our values.  
· Live in supervised accommodation for the time they are studying at Sancta Maria College.

· Prove that they have medical and personal loss insurance at all times that they are studying at Sancta Maria College.

· Inform Sancta Maria College of any serious sickness, behavioural problems, disability or specific learning needs at the time of application.

· Have a basic knowledge of the English language, basic letter recognition skills and numeracy.

· Include a copy of their latest school report and examination results with their application to Sancta Maria College.

· Have their parents consent to study at Sancta Maria College.

· Meet the conditions of New Zealand Immigration Service student’s visa/permit requirements.

· Accept the direction of the Director of International Students and/or Dean of Houses and Heads of Departments in subject and year level placements.

Please sign to say that you have read and understood the above information regarding criteria for enrolment at Sancta Maria College.

Parents Name  





Parents Signature  




Date  





Sancta Maria College

Indemnity Document for Students living with a Designated Caregiver

I/We designate _____________________(Insert Name of Designated Caregiver) to provide accommodation for my/our son/daughter, to attend Sancta Maria College as an international student from __________ to __________, subject to the approval of the Education Provider prior to enrolment.

Student’s name (as it appears on the passport)  

Student’s preferred name:  

Print Designated caregiver’s name:  

Relationship to Student  


(Uncle/Aunt/Grandparent/close family friend)

Address of Designated Caregiver:  

Phone. 

Mobile  


Email  

Fax  

I/we understand that the education provider will:

· Visit the home of the designated caregiver prior to enrolment to determine that the living conditions are of an acceptable standard

· Assess whether the designated caregiver will provide a safe physical and emotional environment for the student

· Determine that the accommodation is not a boarding establishment (i.e. does not have 5 or more international students staying in the home)  

· If the accommodation designated by the parents is a boarding establishment, the school will follow the provisions relating to boarding establishments as set out in the Code of Practice

· Meet with the designated caregiver/s and establish communication with the caregiver

· Meet the student at least quarterly to ensure the accommodation is suitable
· May require a Police vet to  be undertaken, if the education provider considers it appropriate
Should this arrangement change I/we undertake to inform Sancta Maria College immediately.  Further, I/we understand that should Sancta Maria College have any concerns regarding the welfare of my/our child, they may refer that him/her to the relevant welfare authorities, or any other appropriate agency in New Zealand.

I/we understand that Sancta Maria College will make every endeavour to ensure the safety and welfare of my/our child while studying in their school.

DECLARATION:

I/we confirm that the person/s nominated as the designated caregiver/s is/are a ‘bona fide’ relative or close family friend.  (Proof of this relationship may be required)
Signed:  

Date:  

(Must be signed by student’s Father, Mother or Legal Guardian only)

Print Name: Mr/Mrs  


Contact Telephone number in Home Country:  

Contact address in Home Country: . 

Email Address:  


Fax Number  

Sancta Maria College has agreed to observe and be bound by the Code of Practice for the Pastoral Care of International Students published by the Minister of Education.  Copies of the Code are available on request from this institution or from the New Zealand Ministry of Education website at http://www.minedu.govt.nz/goto/international   
Acceptance of Terms

I/We have read and understood the tuition agreement and the refund policy included in this document and have signed in the appropriate place.

I/We agree to adhere to the conditions set out in the criteria for enrolment and homestay rules included in this document and have signed in the appropriate place.

I/We understand that this contract is valid for 12 months.  It will be renewed if all conditions are being met by the student.

I/We understand that the Year Level on the Offer of a Place is conditional upon assessment and availability of places when the student arrives at Sancta Maria College.

I/We accept the right of Sancta Maria College to effect a change of the curriculum course if this is seen to be in the best interest of the student.
To be signed by student’s parents or legal guardian(s)

Name:  




Signature:  




Relationship to Student:  

Date:  


Student Agreement

I have read and understood the information concerning enrolment at Sancta Maria College.

I agree to abide by the conditions of enrolment and to study to the best of my ability.

Signature:  

Date:  


Should your application be successful, you will receive an Acceptance Letter and a Conditional Offer of a Place.  You will need to pay the year’s fees before a visa/permit will be granted.  Once the fees have been received you will be issued with a receipt and an Offer of a Place, this application, tuition agreement and the attached schedules shall be the terms and conditions of agreement by which tuition shall be provided the student.

With this application you should enclose:

1. A certified copy in English of your most recent school report.

2. Results of any public examinations you have entered.

3. Details of proposed insurance if you do not wish Sancta Maria College to arrange for you.

4. Photocopy of your passport details (if available).

5. Photo of student.

Summary Code of Practice for the Pastoral Care 

of International Students

Introduction

When students from other countries come to study in New Zealand, it is important that those students are well informed, safe, and properly cared for.

New Zealand educational providers have an important responsibility for international students’ welfare. 

This pamphlet provides an overview of the “Code of Practice for the Pastoral Care of International Students” (the Code), and provides a procedure that students can follow if they have concerns about their treatment by a New Zealand educational provider or agent of a provider.

What is the Code?

The Code is a document that provides a framework for service delivery by educational providers and their agents to international students.  The Code sets out the minimum standards of advice and care that are expected of educational providers with respect to international students. The Code applies to pastoral care and provision of information only, and not to academic standards.

Who does the Code apply to?

The Code applies to all education providers in New Zealand with international students enrolled. The Code is mandatory to these providers and must be signed by them.  

What is an “international student”?

An “international student” is a foreign student studying in New Zealand.

How can I get a copy of the Code?

You can request a copy of the Code from your New Zealand education provider.  The Code is also available online from www.minedu.govt.nz/goto/international.

How do I know if an education provider has signed the Code?

The New Zealand Ministry of Education maintains a register of all signatories to the Code.  This is available online from www.minedu.govt.nz/goto/international.  If the education provider that you are seeking to enrol with is not a signatory to the Code, you will not be granted a permit from the New Zealand Immigration Service and you will not be able to study at that institution.

What do I do if something goes wrong?

If you have concerns about your treatment by your education provider or by an agent of the provider, the first thing you must do is contact the principal, the international student director, or another person who has been identified to you as someone that you can approach about complaints at your institution.  The Code requires all institutions to have fair and equitable internal grievance procedures for students and you need to go through these internal processes before you can take the complaint any further.

If your concerns are not resolved by the internal grievance procedures, you can contact the International Education Appeal Authority (IEAA).

What is the International Education Appeal Authority (IEAA)?

The IEAA is an independent body established to deal with complaints from international students about pastoral care aspects of advice and services received from their education provider or the provider’s agents.  The IEAA enforces the standards in the Code of Practice. 

How can I contact the IEAA?

You can write to the IEAA at: 


International Education Appeal Authority


C/- Ministry of Education

Private Bag 47-911 
Fax:
(09) 374 5403


Ponsonby 
Phone:
(09) 374 5481


Auckland 
Email: 
info.ieaa@minedu.govt.nz
What will the IEAA do?

The purpose of the IEAA is to adjudicate on complaints from international students.  The IEAA will investigate complaints and determine if there has been a breach of the Code.  The IEAA has the power to impose sanctions on education providers who have committed a breach of the Code that is not a serious breach.  These sanctions include an order for restitution, publication of the breach, and / or requiring that remedial action be undertaken.

The IEAA will refer complaints that are not about pastoral care to another regulatory body if appropriate.

The education provider will be given a reasonable time to remedy the breach.  If the breach is not remedied within that time, the IEAA may refer the complaint to the Review Panel.

The IEAA can determine if it considers that a breach of the Code is a serious breach.  If the breach is a serious breach, the IEAA will refer the complaint to the Review Panel. 

What can the Review Panel do?

The Review Panel can remove or suspend an education provider as a signatory to the Code, meaning that the provider would be prevented from taking any more international students.  Only the IEAA can refer complaints to the Review Panel.

A summary of the Code of Practice for the Pastoral Care of International Students

The Code sets standards for education providers to ensure that:

· high professional standards are maintained

· the recruitment of international students is undertaken in an ethical and responsible manner

· information supplied to international students is comprehensive, accurate, and up-to-date

· students are provided with information prior to entering into any commitments

· contractual dealings with international students are conducted in an ethical and responsible manner

· the particular needs of international students are recognised

· international students  are in safe accommodation

· all providers have fair and equitable internal procedures for the resolution of international student grievances

Full details of what is covered can be found in the Code itself.

The Code also establishes the IEAA and the Review Panel to receive and adjudicate on student complaints.
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