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Are you a well organised person with great interpersonal skills?

If so, we need you as our

 RECEPTIONIST 
Sancta Maria College is a Year 7-13 State Integrated Catholic Secondary School with over 1000 students, situated in East Auckland. We seek an enthusiastic administrator with a high degree of administrative, communication and organisation skills.  The successful person would need the ability to interact positively and in a professional manner with students and the school community.
This permanent position is 37.5 hours per week: 8.00am – 4.00pm, term time only.   

To commence 12 October 2020, or earlier if possible. 
Applications close:   Wednesday 16th September 2020 
Details of job description and application form on our school website at www.sanctamaria.school.nz/staff-vacancies
Completed application form including CV to be submitted to: m.littlejohn@sanctamaria.school.nz 

